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a think tank, understand. presentations.
graduate Presenting is Following
student, or fundamentally  three core
analyst at a different from  principles—vis
private firm, writing, and ualize, unify,
chances are with only a and
that at some little more focus—Better
point you time, a little Presentations
have more effort, describes how
presented and a little to visualize
your work in more data
front of an planning, you effectively,
audience. can find and use
Most of us communicate images
approach this  your work with  appropriately,
task by force and choose
converting a clarity. sensible fonts
written Designed for and colors,
document into  presenters of edit text for
slides, but the  scholarly or powerful
result is often  data-intensive  delivery, and
a text-heavy content, restructure a
presentation Better written
saddled with Presentations  argument for
bullet points, details maximum
stock images,  essential engagement
and graphs strategies for and
too complex developing persuasion.
for an clear, With a range
audience to sophisticated,  of clear
decipher—mu  and visually examples for
ch less captivating what to do



(and what not
to do), the
practical
package
offered in
Better
Presentations
shares the
best
techniques to
display work
and the best
tactics for
winning over
audiences. It
pushes
presenters
past the
frustration and
intimidation of
the process to
more
effective,
memorable,
and
persuasive
presentations.
Off the Cuff
"O'Reilly
Media, Inc."

In this
authoritative

biography,
historian John
Man brings
Saladin and
his world to
life with vivid
detail in "a
rollicking good
story" (Justin
Marozzi).
Saladin
remains one
of the most
iconic figures
of his age. As
the man who
united the
Arabs and
saved Islam
from Christian
crusaders in
the twelfth
century, he is
the Islamic
world's
preeminent
hero. A
ruthless
defender of
his faith and
brilliant
leader, he also

possessed
qualities that
won
admiration
from his
Christian foes.
But Saladin is
far more than
a historical
hero. Builder,
literary
patron, and
theologian, he
is @ man for all
times, and a
symbol of
hope for an
Arab world
once again
divided.
Centuries
after his
death, in cities
from
Damascus to
Cairo and
beyond, to the
Arabian
Peninsula and
the Gulf,
Saladin
continues to
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be an life and Create
immensely enduring libraries for
potent symbol  legacy of this documents,
of religious champion of media, slides,
and military Islam while and more
resistance to examining his  Work
the West. He significance seamlessly
is central to for the world with Microsoft
Arab today. Office Find
memories, The Software content
sensibilities, Architect quickly with
and the ideal Elevator the Search
of a unified Microsoft Center Add
Islamic state. Press SharePoint
John Man Learn the blogs, wikis,
charts simplest ways  and personal
Saladin's rise to get things sites Here's
to power, his done with HOW You'll
struggle to Microsoft Learn It Jump
unify the SharePoint in whenever
warring 2010! Here's you need
factions of his ~ WHAT You'll answers Easy-
faith, and his Learn Manage to-follow
battles to and share STEPS and
retake team SCREENSHOT
Jerusalem and informationin S show
expel one location exactly what
Christian Use project to do Handy
influence from  task lists to TIPS teach
Arab lands. organize new
Saladin people and techniques
explores the processes and shortcuts



Quick TRY
THIS!
exercises help
apply what
you learn right
away
Influence and
Persuasion
(HBR
Emotional
Intelligence
Series)
Harvard
Business Press
Slide:ology"O'
Reilly Media,
Inc."
Storytelling
with Data
Laurence King
Publishing
More
information to
be announced
soon on this
forthcoming
title from
Penguin USA
Persuading
with Data
American
Society for

Training and
Development
Presenting
made easy
with a step-
by-step
program If you
have to
present in
front of a
small or large
group, this
book will help
you do so
effectively and
successfully.
With a
combination
of practical
tried-and-
tested advice,
and unique
interactive
exercises,
"The
Presenting
Coach" has
everything
you need to
talk in front of
a crowd with
confidence.

Other books
only tell you
what to do,
but "The
Presenting
Coach"
accompanies
you every
step of the
way with an
engaging and
interactive
Workbook
Method. This
book will help
you:
Understand
what you need
to achieve
Plan out your
presentation
Prepare
brilliant visual
aids and
handouts
Deliver your
presentation
with
confidence
Make an
impact at
work
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Presentation
Zen Penguin
Beyond Bullet
Points, Fourth
Edition “Throw
away those
room-
emptying, left-
brain
slides-and use
Atkinson’s
book to turn
your
PowerPoint
presentation
into an epic.”
-Daniel H.
Pink, author of
Drive and A
Whole New
Mind Think
beyond bullet
points-and
amplify the
impact of your
message! Now
in its fourth
edition, this
popular classic
illuminates an
innovative,
step-by-step

methodology
designed to
unlock the
amazing
visual story
waiting to be
released from

your message.

Communicatio
ns expert Cliff
Atkinson
shows how to
apply classic
storytelling
tenets and
practical,
research-
based
guidelines as
you work with
Microsoft
PowerPoint-fo
r memorable,
meaningful,
and
persuasive
visual stories.
Change your
approach-and
transform
your results!
Find your

story thread
Create an
emotional
connection to
increase your
impact. Cut
through the
clutter Distill
your message
and get right
to the point.
Bring your
story to life
Storyboard
your ideas,
find your
natural voice,
and deliver a
compelling
presentation!
100 Ideas that

Changed
Graphic
Design
Microsoft
Press

As the digital
economy
changes the
rules of the
game for
enterprises,



the role of
software and
IT architects is
also
transforming.
Rather than
focus on
technical
decisions
alone,
architects and
senior
technologists
need to
combine
organizational
and technical
knowledge to
effect change
in their
company’s
structure and
processes. To
accomplish
that, they
need to
connect the IT
engine room
to the
penthouse,
where the
business

strategy is
defined. In
this guide,
author Gregor
Hohpe shares
real-world
advice and
hard-learned
lessons from
actual IT
transformation
S. His
anecdotes
help
architects,
senior
developers,
and other IT
professionals
prepare for a
more complex
but rewarding
role in the
enterprise.
This book is
ideal for:
Software
architects and
senior
developers
looking to
shape the

company’s
technology
direction or
assist in an
organizational
transformation
Enterprise
architects and
senior
technologists
searching for
practical
advice on how
to navigate
technical and
organizational
topics CTOs
and senior
technical
architects who
are devising
an IT strategy
that impacts
the way the
organization
works IT
managers who
want to learn
what’s worked
and what
hasn't in
large-scale
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transformation Weissman, the line.
Advanced world’s #1 Thousands of
Presentations presentation his elite
by Design consultant, clients have
John Wiley & shows how to already
Sons connect with mastered
Thirty million even the them. Now it's
presentations  toughest, your turn! e
will be given most high- What you
today. Millions level must do to tell
will fail. audiences...an  your story
Millions more d move them Focus before
will be to action! He Flow:
received with teaches identifying
yawns. A rare presenters of your real
few will all kinds how goals and
establish the to dump those message
most profound  PowerPoint The power of
connection, in  templates the WIIFY:
which once and for What's In It
presenter and  all and tell For You
audience compelling Staying
understand stories that focused on
each other focus on what your
perfectly...disc what'sinitfor audience

over common
ground... and,
together,
decide to act.
In this fully
updated
edition, Jerry

the audience.
Weissman’'s
techniques
have proven
themselves
with billions of
dollars on the

really wants ¢
Capture your
audience in 90
seconds... and
never let go!
Opening
Gambits and



compelling
linkages °
Master the art
of online Web
conferencing
Connecting
with your
invisible
audience
From
brainstorming
through
delivery
Crafting the
Power
Presentation,
one step at a
time Named
by FORTUNE
Magazine as a
"Must-Read"
"Jerry
Weissman
makes the
challenge of
producing and
delivering
effective
presentations
delightfully
simple. Read
it and
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benefit!" Tim
Koogle,Foundi
ng CEO,
Yahoo! “A
great read for
all of us who
have ever
struggled with
any aspect of
our public
speaking
skills.
Presenting to
Win contains
the same
timeless
techniques
that helped
me [18] years
ago.” Jeff
Raikes, former
President,
Microsoft
Business
Division,
Microsoft
Corporation,
and CEO, Bill
and Melinda
Gates
Foundation
“Jerry is The

Man when it
comes to
making great
pitches. If
your pitch
doesn’t get a
whole lot
better after
reading this
book,
something is
wrong with
you.” Guy
Kawasaki,
Managing
Director and
Chairman,
Garage
Technology
Ventures, and
bestselling
author of The
Art of the
Start
“Presenting to
Win is the
shortest path
to applause
for any
presenter. It
will be your
bible for the
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PowerPoint
Age. It's
loaded with
easy actions
and real
examples that
really work.
I've used
them. | know.”
Scott Cook,
Founder, Intuit
Slide:ology
Pelican
Publishing
Discusses how
readers can
make
persuasive
presentations
that inspire
action,
engage the
audience, and
sell ideas.
slide:ology
Persuasive
Speaker Press
FOREWORD
BY GUY
KAWASAKI
Presentation
designer and

internationally
acclaimed
communicatio
ns expert Garr
Reynolds,
creator of the
most popular
Web site on
presentation
design and
delivery on
the Net —
presentationz
en.com —
shares his
experience in
a provocative
mix of
illumination,
inspiration,
education,
and guidance
that will
change the
way you think
about making
presentations
with
PowerPoint or
Keynote.
Presentation
Zen
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challenges the
conventional
wisdom of
making "slide
presentations"
in today’s
world and
encourages
you to think
differently and
more
creatively
about the
preparation,
design, and
delivery of
your
presentations.
Garr shares
lessons and
perspectives
that draw
upon practical
advice from
the fields of
communicatio
n and
business.
Combining
solid
principles of
design with



the tenets of
Zen simplicity,
this book will
help you along
the path to
simpler, more
effective
presentations.
Harvard
Business
Review Guides
Ultimate
Boxed Set (16
Books)
Portfolio

Your guide to
becoming an
explanation
specialist.
You've done
the hard work.
Your product
or service
works
beautifully -
but something
is missing.
People just
don't see the
big idea - and
it's keeping
you from
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being
successful.
Your idea has
an
explanation
problem. The
Art of
Explanation is
for business
people,
educators and
influencers
who want to
improve their
explanation
skills and start
solving
explanation
problems.
Author Lee
LeFever is the
founder of
Common
Craft, a
company
known around
the world for
making
complex ideas
easy to
understand
through short

animated
videos. He is
your guide to
helping
audiences fall
in love with
your ideas,
products or
services
through better
explanations
in any
medium. You
will learn to:
Plan: Learn
explanation
basics, what
causes them
to fail and how
to diagnose
explanation
problems.
Package:
Using simple
elements,
create an
explanation
strategy that
builds
confidence
and motivates
your
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audience. there's no separate
Present: time to categories,
Produce reinvent the including anti-
remarkable wheel. This patterns.
explanations concise book Whether
with visuals provides a you're
and media. handy designing a
The Art of reference to simple iPhone
Explanationis 70 mobile app  application or
your invitation  design one that's
to become an patterns, meant to work
explanation illustrated by for every
specialistand  more than 400 popular
see why screenshots mobile OS on
explanationis  from current the market.
now a iOS, Android, The
fundamental BlackBerry, Psychology of
skill for WebOS, Persuasion
professionals.  Windows Portfolio
Microsoft Mobile, and Provide
SharePoint Symbian apps. practical tips
2010 Plain & User that help
Simple FT experience business
Press professional communicator
When you're Theresa Neil s address
under (Designing basic
pressure to Web problems they
produce a well  Interfaces) run into when
designed, walks you creatingand
easy-to- through delivering
navigate design presentations
mobile app, patterns in 10  in a virtual

13



format.Teach
proven
principles in
short,
skimmable
chapters and
sections that
are easy for
busy
managers
andprofession
als to digest
and apply in
the
moment.Creat
e the content
foundation for
a
supplemental
training
offering from
Duarte TBD,
which may be
an
onlinecourse
OR a series of
short virtual
workshops
with lessons
and simple
practice
activities
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drawn from
eachchapter.
Knowledge
Is Beautiful
John Wiley &
Sons

An integrated
introduction to
data
visualization,
strategic
communicatio
n, and
delivery best
practices.
Persuading
with Data
provides an
integrated
instructional
guide to data
visualization,
strategic
communicatio
n, and
delivery best
practices.
Most books on
data
visualization
focus on
creating good

graphs. This is
the first book
that combines
both
explanatory
visualization
and
communicatio
n strategy,
showing how
to use visuals
to create
effective
communicatio
ns that
convince an
audience to
accept and act
on the data. In
four parts that
proceed from
micro to
macro, the
book explains
how our brains
make sense of
graphs; how
to design
effective
graphs and
slides that
support your
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ideas; how to to simplify in executive-
organize those order to level
ideas into a amplify, how professionals
compelling to —and has
presentation; communicate been tested in
and how to data analysis,  settings that
deliver and how to include
defend data to  prepare for academic
an audience. audience classes and
Persuading resistance, workplace
with Data is and much training
for anyone more. The sessions.
who has to book PowerPoint
explain integrates 2010 For
analytical practitioner Dummies
results to and academic  Harvard
others. It perspectives Business Press

synthesizes a
wide range of
skills needed
by modern
data
professionals,
providing a
complete
toolkit for
creating
effective
business
communicatio
ns. Readers
will learn how

with real-
world
examples
from a variety
of industries,
organizations,
and
disciplines. It
is accessible
to a wide
range of
readers—from
undergraduat
es to mid-
career and
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Start creating
dynamite
presentations
with
PowerPoint
2010
PowerPoint,
the number
one
presentation
software, has
been revised
and improved
with the
introduction of



Microsoft
Office 2010.
More than 120
million people
are using
PowerPoint to
Create
business and
educational
presentations
worldwide.
Both new and
veteran
PowerPoint
users will
improve their
skills with the
fun and
friendly advice
in PowerPoint
2010 For
Dummies.
Bestselling
author Doug
Lowe makes it
easy to grasp
the new
features and
shows you
how to create
presentations
with pizzazz.
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PowerPoint is
used in more
than 60
countries to
create visual
presentations
for business
and
educational
settings The
newest
revision to
PowerPoint
adds new
features, an
online version
of the
software, and
improved
audiovisual
and video
editing
capabilities
This easy-to-
follow guide
explains how
to create and
edit slides,
import data
from other
applications,
and add

charts, clip
art, sound,
and video Also
covers
working with
hyperlinks,
creating Web
pages with
PowerPoint,
video editing,
and
collaboration
via online
access
PowerPoint
2010 For
Dummies
helps you take
full advantage
of the
enhancements
in the new
version, so
you can
create more
effective and
impressive
presentations.
Addison-
Wesley

A guide to
using
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Microsoft how to act on by Robert
PowerPoint it, presenting Cialdini;
describes how  both "Three Things
to use stories comprehensiv. Managers
to create e frameworks  Should Be
effective for developing  Doing Every
business influence and Day," by Linda
presentations.  small, simple A. Hill and
15 Minutes tactics you Kent Lineback;
Including Q can use to "Learning
and A convince Charisma," by
"O'Reilly others every John
Media, Inc." day. This Antonakis,
Changing volume Marika Fenley,
hearts is an includes the and Sue
important part  work of: Nick Liechti; "To
of changing Morgan Robert  Win People
minds. Cialdini Linda Over, Speak to
Research A. Hill Nancy Their Wants
shows that Duarte This and Needs,"
appealing to collection of by Nancy
human articles Duarte;
emotion can includes "Storytelling
help you make "Understand That Moves
your case and  the Four People," an
build your Components interview with
authority asa  of Influence," Robert McKee
leader. This by Nick by Bronwyn
book Morgan; Fryer; "The
highlights that ~ "Harnessing Surprising
research and the Science of  Persuasivenes
shows you Persuasion," s of a Sticky

17



Note," by
Kevin Hogan;
and "When to
Sell with Facts
and Figures,
and When to
Appeal to
Emotions," by
Michael D.
Harris. How to
be human at
work. The HBR
Emotional
Intelligence
Series
features
smart,
essential
reading on the
human side of
professional
life from the
pages of
Harvard
Business
Review. Each
book in the
series offers
proven
research
showing how
our emotions
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impact our
work lives,
practical
advice for
managing
difficult people
and situations,
and inspiring
essays on
what it means
to tend to our
emotional
well-being at
work. Uplifting
and practical,
these books
describe the
social skills
that are
critical for
ambitious
professionals
to master.
Presenting
Virtually
Teach Yourself
You use
PowerPoint at
work to create
strategic
plans,
executive

briefings,
research
reports and
other
boardroom-
style slides.
But could your
slides be
clearer, more
convincing
and built in
half the time?
You bet! Learn
a new method
for business
managers who
want to use
PowerPoint at
work to drive
strategy. The
Mindworks
Presentation
Method is
based on 40
years of
research in
brain science,
instructional
design and
information
design and
will help you
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to eliminate and avoid Press
time wasters "Death by Impossible
and complete  PowerPoint" ideas, invisible
PowerPoint forever, to patterns,
decks three make hidden
times faster, audiences connections—
to enhance more likely to  visualized
your agree with Deepen your
credibility by you by understanding
creating applying the of the world
visually proven with these
pleasing slides principles of mind-blowing
using simple master infographics
graphic design  persuaders. from the
rules, to make  The Art of bestselling
complex slides  Explanation author of The
easier to Columbia Visual
understand University Miscellaneum
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